[image: image1.jpg]


ADMINISTRATIVE POLICY A-20-03

Page 1 of 2
PUBLIC HEARINGS

To ensure that the public is involved in transportation decisions and activities, the Idaho Transportation Department shall inform the public and seek their input through preliminary scoping meetings, public information meetings, and public hearings.  Public meetings and/or hearings shall be held to provide the public with the opportunity to receive information, discuss findings and proposed actions, and offer comments.
The project scope, intensity of interest, and level of impact determines the number, extent, and type of public involvement.  The District Engineer, and/or other delegated personnel, in coordination with the Public Involvement Coordinator shall determine the strategy for public involvement and the types of opportunities the public will have for submitting comments and information.  The District Engineer may waive the public hearing when public awareness and support is apparent and non-controversial.

The following public hearing process primarily details highway project hearings.  This process may be modified for other public hearings, such as utility movement, Public Transportation, Aeronautics, etc., to meet specific regulations and concerns.  The Department shall follow a multi-faceted public involvement process that includes, but is not limited to, the following actions:

· Notices of preliminary scoping meetings, public information meetings, and public hearings shall be presented in a variety of formats, i.e., legal notices, newspaper and radio ads, invitation letters, etc., including translated material to ensure involvement by minorities when necessary.

· Meetings and hearings shall be conducted at an acceptable site located as near to the project as possible, and for a number of hours convenient for those affected by the proposed project.  The format of the meetings and hearings shall be similar to an open house in that the public is invited to drop by any time during specified hours.
· Short videos may be shown to provide an overview of the proposed project and hearing process.
· Hearing information shall be presented in displays and printed brochures.
· When appropriate, Department personnel and other partner agencies shall staff the information meetings/hearings and share project details with the public.

· Transportation project materials shall be available through the Idaho Transportation Department’s Internet site for public viewing.  Materials shall include, and not be limited to, maps, charts, graphs, photos or other visual elements of projects, press releases announcing any developments in projects, as well as technical or engineering documents.  Materials shall also include information presented at public meetings and public hearings.

· A Hearing Officer shall be appointed to ensure that public opinion is solicited and the public’s testimony receives proper recognition in any transportation project decision.  Oral testimony, written statements, and other information from the public may be submitted to the Hearing Officer as part of the official testimony until the previously-announced closing date.  Oral testimony shall be tape recorded during the public hearing and later transcribed.  With the concurrence of the involved Division or District, the Hearing Officer may extend the date of accepting official testimony should the need become apparent.
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· Public input shall be sought throughout the life of any project and may be used to enhance the project.  Public input that is received before or after the official testimony period is added to the project file.
Guidelines and strategies for public involvement shall be maintained in the Design Manual, under Public Involvement.

A design study report documenting the department’s considerations of environmental, social, and economic impacts of the project, summarizing significant design/location considerations and recommendations, and including the certification of public input for projects where a public hearing was held shall be compiled for each proposed project. 

· In situations where a proposed project is contested and for location and design determinations that are subject to Section 40-130, Idaho Code, the design study report, the public input certification, staff recommendations, and other supporting documentation shall be submitted to the Board for further consideration and/or determination.

· If the project is not controversial and has public support, the project determination shall be approved by the appropriate management personnel.


Signed

Date 
January 9, 2009

Pamela K. Lowe, P.E.
Director

This policy based on:

· 23 CFR Part 771.111 and 790 and 795, and 40 CFR, Part 1500 through 1508

· Section 23-128 and 49-1602(d), 1604(i), 1607a(f), and 1607a-1(d), US CODE

· Section 21-116 and 117, and 40-121 and 310, IDAHO CODE

· Title VI, Civil Rights Act

· B-20-03, PUBLIC HEARINGS

· Idaho Transportation Department Guide to Public Involvement

· Decision by the Director

Department-wide supervision and coordination assigned to:

· Division Administrators

Direction for activity and results delegated to:

· District Engineers, Roadway Design Engineer and other delegated staff, Public Involvement Coordinator, and Public Hearing Officers

Department procedures contained in:

· Idaho Transportation Department Guide to Public Involvement

· Idaho Transportation Department Design Manual, Public Involvement section

Former dates of A-20-03:

9/1/78, 8/27/79, 10/14/81, 12/5/83, and 7/15/96
Cross-reference to related Administrative Policies:

· A-11-01, TRANSPORTATION IMPROVEMENT PROGRAM

· A-13-02, PUBLIC INVOLVEMENT FOR LOCATION AND DESIGN DETERMINATIONS 

· A-14-06, APPROVAL OF PLANS, SPECIFICATIONS AND ESTIMATES

· A-14-08, MOVEMENT OF UTILITIES

· A-14-10, HIGHWAY SYSTEM ADJUSTMENTS

· A-19-01, FINANCING CONSTRUCTION OF STATE HIGHWAYS IN CITIES

· A-20-01, RELEASE OF DEPARTMENT INFORMATION TO THE MEDIA

· A-20-04, PUBLIC HEARING OFFICERS







