[image: image1.jpg]



ADMINISTRATIVE POLICY A-03-11

Page 1 of 1
STATE-OWNED REAL PROPERTY

The Right of Way Manager, in coordination with the District Engineers, shall maintain a current inventory of all real properties owned by the state of Idaho and controlled by the department.  Those properties which are not travelways or part of the related rights of way, and are not used for current department operations will be reviewed annually to determine disposal or retention status.  

Property for which there is not a reasonable probability of future need by the department shall be promptly disposed of in accordance with Idaho Code.  The surplus properties are considered assets of the department and are not eligible for “receipts to appropriation” treatment as defined in Section 67-3516, Idaho Code.  Proceeds from the sale of surplus property shall be deposited in the State Highway Account increasing the cash balance available to meet department-wide needs and goals.

Disposition of surplus real property shall be a function of the District Right of Way section.  A budget reserve under contract construction shall be set aside by headquarters Right of Way to cover the costs related to the disposal of surplus real property.  The Districts shall submit requests for increases to their budgets that identify the estimated costs of readying the parcels for sale (improvements, repairs, etc.) and other sales costs (title work, attorney fees, etc.).  Headquarters Right of Way shall review the District requests and authorize the increase to the District’s budget to cover the qualifying expenses.
Parcels that are retained will be prudently managed by each District.  Costs of maintaining state-owned real property are included in each District’s operating budget.


Signed


[November 03, 2008]

Pamela K. Lowe, P.E.
Director

This policy based on:

· Section 67-3516 and 67-5732A, Idaho Code

· Decision by the Director

Department-wide supervision and coordination assigned to:

· Chief Engineer

Direction for activity and results delegated to:

· Right of Way Manager and District Engineers

Department procedures contained in:

· Right of Way manual

· Financial Services manual

Former dates of A-03-11:

11/16/78, 6/29/92, and 2/10/98
Cross-reference to related Administrative Policies:

· A-01-12, PURCHASE OF STATE PROPERTY BY DEPARTMENT PERSONNEL

· A-03-01, ACQUISITION AND DISPOSAL OF REAL PROPERTIES
AND THEIR IMPROVEMENTS

· A-03-06 STATE-OWNED DWELLINGS

· A-18-04, GRATUITIES AND CONFLICT OF INTEREST

· A-18-07, CODE OF FAIR PRACTICES

