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The login screen has a new graphic design.
Simply enter your User Name and Password as before
and press Enter or click Login.

8/12/2008 3

Contents Prev Next

Exit Slideshow



The Home page has a different layout.
To access your timesheets, click the more… link in the
Timesheets section of the Home page.
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After following a link or clicking on a command,
you may have to wait just a moment while the server
processes your request.
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The link you followed on the Home page takes you to the
new My Time and Attendance  screen. Notice the navigation
has moved from the left side and is now across the top.
Click Timesheet Roster  to access your timesheets.
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Notice that the Leave Balance information is accessible from this screen.
You can also check your Monthly Leave Accrual and Usage.
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This screen should feel familiar. Select from the list of
Existing Timesheets or choose Create New Timesheet.
The most recent timesheet is at the top of the list of
Existing Timesheets.
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Again, this screen should feel familiar.
The main difference is the navigation across the top,
instead of on the left side.

8/12/2008 9

Contents Prev Next

Exit Slideshow



From here, use the navigation links at the top of the timesheet
to access the Timesheet Details page and the Other Activity page.
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To Log Out, click the padlock icon in the upper-right
corner of the screen.
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