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The Idaho Transportation Department 

(The Idaho Transportation Department 

(ITD) is committed to compliance with 

Title VI of the Civil Rights Act of 1964 

and all related regulations and direc-

tives. In accordance with Title VI of the 

Civil Rights Act of 1964, the Civil Rights 

Restoration Act of 1987, Section 504 of 

the Rehabilitation Act of 1973, the 

Americans with Disabilities Act of 1990 

(ADA), the Age Discrimination Act of 

1975 and Executive Orders 12898 

(Environmental Justice) and 13166 

(Limited English Proficiency), ITD does 

not and will not exclude from participa-

tion in or deny the benefits of its pro-

grams or activities; or subject anyone 

to discrimination or treat persons unfa-

vorably based on race, color, national 

origin, sex, age, disability, limited Eng-

lish proficiency or economic status. In 

addition, ITD will not retaliate against 

any person who complains of discrimi-

nation or who participates in an investi-

gation of discrimination.  

With Punxsutawney Phil’s prediction of 

an early spring, you’re probably already 

gearing up for construction season.  

But amidst all your excitement over a 

Pennsylvania groundhog not seeing his 

shadow, did you perhaps overlook a 

more pressing matter that potentially 

stands between you and your next big 

project: ITD’s Bidders Registration? 

(Continued on page 8) 

Kristina Zahnter-Yocom, our ITD Diversity Management System Specialist, 

offers a timely reminder of the importance of pre-construction season bidders 

registration.  

Where in Idaho is this? Clue on page 3. 
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ITD’s Civil Rights Staff will be putting on 

B2GNow User Trainings in every district 

this month.  

This free two-hour (8am-10am) session 

is geared toward contractors, subcon-

tractors, suppliers, consultants and ser-

vice providers performing on federal-aid 

contracts and agreements with ITD.  

Since usage of this system will be a 

requirement of contract and agreement 

performance, and our “go-live” date is 

April 4, we strongly recommend attend-

ance! 

Topics will include: 

(Continued on page 5) 

Online payment reporting by prime contractors on ITD federal-aid projects 

starts April 4. Will you be ready?  

B2GNow User TrainingB2GNow User Training  

Bidders List RegistrationBidders List Registration  
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A Disadvantaged Business En-

terprise (DBE) is a small, for-profit 

business concern that is at least 

51% owned and controlled by 

socially and economically 

disadvantaged individuals. The US 

Department of Transportation’s 

(USDOT) DBE Program is 

designed to foster equal 

opportunity for minority, female and 

disadvantaged business owners on 

federal-aid transportation projects, 

and help them improve their 

business efficiency and flexibility. 

This monthly newsletter is pub-

lished by ITD’s DBE Supportive 

Services as an informational and 

educational resource for DBs, con-

tractors, consultants and federal-

aid agencies on EEO, procurement 

and business issues. If you’d like to 

receive this newsletter regularly, 

please contact us for a free sub-

scription.  

Want to learn more about the DBE 

Program? Visit www.youtube.com/

watch?v=5i1vZPLLOXE for a quick 

online presentation. 

Our Website Has It All 
How about one-stop-shop website for all your ITD Civil Rights needs? 

www.itd.idaho.gov/ocr/index.aspx does it all for you! (Well, nearly all. We’re delighted 

to take suggestions for additions or improvements.) Go ahead and save that as one of 

your browser favorites. If you can’t find what you’re looking for, just click on the “Contact 

Us” graphic on the bottom of the page — after all, any website is a work in progress.  

Women's Business Symposium is Back  

Looking for DBEs? It couldn’t be 

easier. Just view our slick, new, 

continually updated online, on-

demand DBE Directory at 

https://itd.dbesystem.com.  

You can browse by work catego-

ries, keywords, NAICS Codes, 

or just download the whole thing 

to Excel.  

Come to the Shoshone Bannock Hotel on April 7 for Spring Training on Build-

ing Your Career and Running Your Business.  

April brings not only 

the return of real 

Spring weather, but 

also the southeast-

ern Idaho Women’s 

Business Symposium. 

This year, the Symposium will be held at 

the Shoshone Bannock Hotel and Event 

Center at Fort Hall on April 7, and fea-

tures national keynote speaker Lisa 

Keung, Director of Creative Campaigns 

for Invesco.  

Attendees can 

choose from two 

training tracks: 

TRACK 1: BUILD-

ING YOUR  

CAREER  

 You are the MVP - Preparing and

practicing salary negotiation. 

(Special 2-hour workshop in part-

nership with the American Associa-

tion of University Women.) 
(Continued on page 3) 

www.itd.idaho.gov/ocr/index.aspx
https://itd.dbesystem.com
www.youtube.com/watch?v=5i1vZPLLOXE
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Answer to February Issue (photo shown 

above): Black History Museum, in Boise’s 

Julia Davis Park. For past issues, visit 

www.itd.idaho.gov/ocr/

ocrBUSINESSNEWS.aspx.  

Clue for this month’s “Where in Idaho are 

You?” (front page) This museum celebrates 
the unique cultural relevance of a special 

breed of horse in Native American and 

Western American history. 

2016 ISBS  

The Idaho Small 

Business Sympo-

sium is the best 

venue for Idaho 

businesses looking 

for new customers 

and expanded 

sales.  

We can say that from first-hand experi-

ence, because we’ve been attending 

this event for the past 20 years! 

This annual marketing and networking 

event rotates around the state: this year 

it will be held at the Shoshone Ban-

nock Hotel and Events Center in Fort 

Hall on March 24.  

This day-long event will start at 7am and 

finish around 4pm, with breakfast and 

lunch (prime networking opportunities) 

thrown in. 

As in years past there will be three con-

current trainings in the morning and 

again in the afternoon on marketing and 

government contracting. 

But what sets this event apart from all 

others is the opportunity for business 

The Idaho Small Business Symposium — formerly known as the Idaho 

Business Opportunity Conference — will be held at Fort Hall on March 24. Get 

registered and get your game face (and your capability statements) ready. 

owners to meet 

one-on-one with 

approximately 50 

contracting offic-

ers and buyers 

from government 

agencies and 

corporations.  

Small business 

assistance agencies and organizations 

are also in attendance, including (it goes 

without saying) ITD Business News edi-

tor and DBE Program Coordinator, Liz 

Healas.  

This is a one-day conference that manu-

facturers, contractors, service providers 

and distributors will find productive and 

rewarding.  

The conference is hosted by the Idaho 

Procurement Technical Assistance Cen-

ter (PTAC). The registration fee is $70 

person.  

To register or for more information, visit 

www.idahosbdc.org/specialized-

services/government-contracting-ptac/

workshop-event-details. 

The Shoshone Bannock Hotel and Events Center 

 

House 

H0347 SALES AND USE TAX Amends 

existing law to exempt certain hand tools up 

to $100 from the sales and use tax and to 

remove reference to a definition.  LAW 

H0352 INCOME TAX Amends existing law 

to revise the deadline by which an employer 

must report certain information to the State 

Tax Commission and to provide a time period 

for employers to correct any errors in an elec-

tronic filing.  TO GOV 

H0353 INCOME TAX WITHHOLDING 
Amends existing law to allow certain employ-

(Continued on page 4) 

Idaho Legislature 
2016 
Here are some of this year’s bills 

which have the potential to affect 

Idaho businesses. For the full text of 

the bills, visit www.legislature.idaho. 

gov/legislation/2016/minidata.htm. 

 Trading Teams - Managing and 

planning your next career change. 

TRACK 2: RUNNING YOUR OWN 

BUSINESS  

 Keeping Stats - Bookkeeping 

smarts, tips and resources. 

 Team Huddle - Four-woman panel 

discusses starting a small business. 

(SYMPOSIUM, Continued from page 2)  Prime Time Exposure - Get found 

online and make sure locals buy 

from you. 

The cost to attend is $30 per person, 

which includes lunch.  

To register, visit www.isu.edu/cob/wbs. 

For more information, contact Claudia at 

the Region VI Small Business Develop-

ment Center, (208) 282-2817 /  

alleclau@isu.edu.  

www.legislature.idaho.gov/legislation/2016/minidata.htm
http://www.idahosbdc.org/specialized-services/government-contracting-ptac/workshop-event-details/
www.itd.idaho.gov/ocr/ocrBUSINESSNEWS.aspx
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ers to pay income tax withholding on a 

monthly basis.  LAW 

H0400 MINIMUM WAGES Amends exist-

ing law to revise minimum wage calculations 

for employees, tipped employees and em-

ployees under the age of 20. 

H0402 HIRE IDAHO ACT - PUBLIC 

WORKS CONTRACTS Repeals and adds 

to existing law relating to rewrite the law for 

awarding public works contracts and to revise 

residence preference status. 

H0435 WORKER'S COMPENSATION 
Amends existing law to provide that neither 

an employer nor a surety shall be required to 

pay medical fees in excess of those provided 

by the Industrial Commission. 

H0463 MINIMUM WAGE Amends existing 

law to revise obsolete language and to pro-

hibit political subdivisions from establishing 

minimum wages higher than the minimum 

wages provided by state law.  

 PASSED HOUSE 

H0475 SALES TAX Adds to existing law to 

provide an exemption from the sales and use 

tax on certain materials used in connection 

with a public highway or street. 

H0520 CONTRACTS Amends existing law 

to prohibit certain provisions in contracts 

between governmental entities and design 

professionals. 

Senate 

S1219 PUBLIC WORKS CONTRACTS 
Amends existing law to provide for compen-

sation of construction managers and general 

contractors, to provide that certain costs may 

be incorporated into a contract, to provide 

that certain bids shall be handled in a particu-

lar manner, to clarify how construction man-

agers and general contractors may bid, to 

provide that certain terms shall be included in 

certain contracts and to remove a provision 

relating to compensation. PASSED SENATE. 

S1287 ENGINEERS AND SURVEY-

ORS Amends existing law to provide that 

certain actions shall be a violation and to 

provide a civil penalty. 

(LEGISLATURE, Continued from page 3) 

The Safety Fests of the 

Great Northwest is the 

leading Safety and 

Health Training Event for 

the education of the 

Northwest’s frontline 

workers, supervisors and 

managers of all levels. 

Attendees from all industries can learn 

methods to reduce hazards that can 

cause workplace fatalities, injuries and 

illnesses. And it’s free!  

There are two events coming up this 

month and next. The one in Twin Falls 

will be held at the College of Southern 

Idaho on March 21-23. To register, visit 

http://safetyfest.csi.edu. 

The one in Pocatello will be held at the 

Red Lion Hotel Conference Center on 

April 5-7. To register, visit  

http://safetyfest-pocatello.org. 

A sampling of topics (to include 10-hr. 

OSHA, AHA CPR/First Aid/AED, and 

other standard certifications): 

 Active Shooter Response: Strate-

gies for Threat Identification, Re-

sponse, and Mitigation 

 Developing an Effective Safety 

Culture 

 From Reactive to Proactive Safety: 

Reducing the True Costs of Acci-

dents 

 Hazard Evaluation / Recognition  

 Injury Prevention: Ergonomics with 

an Emphasis on Back Health / 

Functional Job Descriptions / Le-

gally Defensible Pre-Work Screens 

and Return to Work 

 Insurance Industry 

Safety Audits 

 Micro-Messaging in 

the Workplace 

The Twin Falls Safety Fest will be held March 21-23; the Pocatello Safety Fest 

April 5-7. As always, don’t delay registration, because these phenomenally 

popular (and free) events fill up fast.  

More Safety Fests of the Great Northwest 

 Preventing Runovers & Backovers  

 Protecting Temporary Workers 

 Protecting Your Chargeability 

 Roadway Safety Plus  

 Safety Leadership 

 Worker's Comp Compliance & Re-

habilitation Services 

 Writing Safety Procedures  

Safety Fest is an event for the whole 

community and a way for those compa-

nies that may not have the means to get 

training for their workers. The goal of 

Safety Fest is to help educate the com-

munity on the importance of safety not 

only in the workplace but in our every-

day lives.  

Since spaces are limited, please limit 

the number of employees you send to 

the event to 10 per class so the event 

organizers can make sure that every-

body has an opportunity to get the train-

ing they need. 

Concurrent Trade Shows will also be 

held, giving attendees opportunities to 

see new products and services from the 

vendors (booths are available at $250 

each).  

Classes fill fast, so register immedi-

ately for the best selection.  
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SBA’s Emerging 
Leaders Initiative  

 Project Tracking Requirements 

 DBE Program 

 DBE Directory Demonstration 

 B2GNow System 

 Bidders Registrations,  

Certifications & Payments  

 Civil Rights Functions/Programs/

Resources 

In the afternoon, from 1pm-3pm, ITD 

staff will learn about the new system as 

well as new processes such as the re-

vised ITD-2324, and their responsibili-

ties in the overall scheme of things.  

Extra bonus: you get to meet the entire 

ITD Civil Rights Staff in person — yep, 

all four of us.  

Dates and Locations: 

Thursday, March 3: District Three 

8150 Chinden Boulevard, Boise 

(B2GNOW USER, Continued from page 1) Tuesday, March 8: District One 

600 W. Prairie Avenue, Coeur d'Alene 

Wednesday, March 9: District Two 

2600 Frontage Road, Lewiston 

Tuesday, March 29: District Four 

216 South Date Street, Shoshone 

Wednesday, March 30: District Five 

5151 South 5th Avenue, Pocatello 

Thursday, March 31: District 6 

206 North Yellowstone Hwy, Rigby 

Questions about the training? Email us 

at civilrights@itd.idaho.gov. 

Absolutely can’t make it to any of the 

trainings? There are free on-line webi-

nars on this process offered by 

B2GNow on an ongoing basis. Just visit 

https://itd.dbesystem.com and choose 

“System Training”. Contractors are giv-

en many choices of topics, including 

“Introduction to the System” and 

“Contract Compliance Reporting”.  

This seven-month intensive, execu-

tive entrepreneurship education  

series is now available in 51 U.S. 

Cities and Communities.  

The U.S. Small Business Administra-

tion’s Emerging Leaders executive-level 

training series is launching in 51 cities 

and communities across the country this 

year. The training focuses on small, 

poised-for-growth companies with po-

tential for job creation.  

The seven-month intensive, executive 

entrepreneurship education series in-

cludes approximately 100 hours of 

classroom time per participant and pro-

vides the opportunity for small business 

owners to work with experienced men-

tors, attend workshops and develop 

connections with their peers, city leaders 

and financial communities.  

“The SBA’s expansion of Emerging 

Leaders last year to over 20 new loca-

tions made this invaluable training ac-

cessible to more entrepreneurs than 

ever before,” said SBA Administrator 

Maria Contreras-Sweet. “The training, 

mentorship and resources that these 

small business owners receive help 

them take their enterprises to the next 

level, spurring business growth, job cre-

ation and stronger communities.” 

“The initiative has trained more than 

3,000 promising small business owners 

in underserved communities since its 

inception in 2008, and its impact contin-

ues to expand,” Contreras-Sweet contin-

ued. 

The Emerging Leaders initiative has 

been a catalyst for expanding opportuni-

(Continued on page 6) 

The new online certification of payment process. We’re going to show you how to actually use it! 
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ties for underserved communities. Grad-

uates have reported that nearly 70% 

achieved revenue growth and over 80% 

created new jobs or retained all existing 

jobs. Graduates have secured federal, 

state, local and tribal contract awards of 

over $700 million.  

Local recruitment for the 2016 training 

cycle is underway at selected SBA dis-

trict offices, and classes are scheduled 

to begin in April.  

This training is for established business 

owners (have been in business for at 

least three years, with at least $400,000 

in annual revenues) and is not for start-

ups or people who are thinking about 

starting a business.  

Training program highlights include: 

 A three-year strategic growth action 

plan with benchmarks and perfor-

mance targets to help the partici-

pant emerge as self-sustaining busi-

nesses  

 Specialized areas of training to in-

clude: Growth Strategies Plans; 

Financing and Access to Capital; 

Government Contracting; and CEO 

Mentoring 

More information on how interested 

small business owners can apply and 

eligibility criteria can be found at 

www.sba.gov/emergingleaders. 

The hosting locations for the 2016 

Emerging Leaders initiative classes in 

Idaho and surrounding states are as 

follows: 

Boise, Idaho 

Las Vegas, Nevada 

Portland, Oregon 

Salt Lake City, Utah 

Seattle & Spokane, Washington 

(INITIATIVE, Continued from page 5) Last Hurrah of Lizapalooza 2016 

The Lizapalooza Tour is 

winding down this 

month with the two last 

Doing Business with the 

Government presenta-

tions on its schedule.  

Attendees will learn 

direct from experts from 

the Idaho Transportation Department 

Office of Civil Rights, the Small Busi-

ness Administration, the Idaho Procure-

ment Technical Assistance Center 

(PTAC) about identifying and competing 

for government projects, the various 

business certifications such as DBE, 

HUBZone and 8(a), and where to go for 

assistance.  

Each location will also feature a “federal 

mystery guest” (contracting officers who 

speak about procurement opportunities 

at their federal agencies).  

Extra bonus: a meaty resource hand-

book with helpful contact information.  

Two last “Doing Business with the Government” workshops will be pre-

sented in Cascade and Caldwell this month.  

Here’s when and 

where, with registration 

links:  

Cascade - March 4 

US Forest Service, 540 

North Main St 

www.ptassist.com/

services/register.php?

id=43FCA46769 

Caldwell - March 16  

Idaho Department of Labor, 4514 Thom-

as Jefferson Street 

www.ptassist.com/services/

register.php?id=3714946771 

All workshop fliers are available at 

www.itd.idaho.gov/ocr/training.aspx for 

downloading and re-posting.  

Be sure to pre-register! We require a 

minimum of 5 people registered within 

48 hours of the workshop. If we have 

fewer than that, the workshop will be 

cancelled. 

All Tax Forms Free with Free File 

Whether you draw a 

paycheck, are self-employed 

or own a small business, you 

can use all available tax forms you need 

for free with IRS Free File. 

If you make $62,000 or less, you qualify 

for free brand-name software offered 

through a partnership between the IRS 

and 13 leading tax software providers. 

Some of these providers offer free fed-

Let Free File do the hard work for you with brand-name software or Free File 

Fillable Forms. 

eral and free state return prep-

aration and electronic filing.  

If you made more than 

$62,000, you can use Free File Fillable 

Forms. (These electronic versions of 

IRS paper forms are best suited for 

someone experienced in return prepara-

tion.) 

(Continued on page 7) 

www.ptassist.com/services/register.php?id=43FCA46769
www.ptassist.com/services/register.php?id=3714946771
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ITD Highway Construction Plans & Specs  
ITD highway con-

struction plans and 

specifications are 

available only through 

Quest Construction 

Data Network 

(QuestCDN).  

To obtain or view 

plans, first visit ITD’s 

Contractor Page at 

www.itd.idaho.gov/

design/contractors/

contrinfo.htm.  

On the blue-shaded menu on the left 

side of the screen is the “Browse Pro-

jects & View Plan holders” option. This 

directs you to a screen where you can 

search for projects, or simply choose 

“Show all.”  

After clicking on individual project 

names, you can view plan holders or 

addenda, and of course download plans 

and specifications.  

You’ll need 

QuestCDN member-

ship in order to do 

this: the cost is $10 

per each plan set. 

Monthly or annual 

download plan rates 

are also available. 

Instructions for ac-

cessing the 

QuestCDN site, creat-

ing an account and viewing plans are 

included on the ITD Contractor Page.  

At the main ITD Contractor Page you 

can also view bid openings and ab-

stracts (when available), as well as con-

tract awards.  

There’s also a link to the Local Highway 

Technology Assistance Center (LHTAC), 

where their plans and specifications are 

listed as pdf documents.  

Other ITD 
Opportunities 

Consulting for ITD 
Consultants: mark this website in your 

“favorites”: www.itd.idaho.gov/design/

cau/cau.htm. Learn here how ITD uses 

professional services for highway pro-

ject development and improvements.  

Requests for Proposal are posted here, 

but be sure to pay particular attention to 

getting on ITD’s Term Agreement List!  

You’ll also find important contact infor-

mation, overhead rates, and other im-

portant need-to-know information.  

Not all ITD procurement is highway 

construction-related. We buy goods 

and services for Maintenance, Safety, 

Aeronautics, Public Transportation and 

Motor Vehicles as well.  

Visit www.itd.idaho.gov/business/

business.htm (Bid & Contract Infor-

mation—ITD Goods & Services) for bid 

notices for: Building Construction; 

Maintenance and Repair; Facility and 

Yard Improvements; Highway Mainte-

nance and Repair; Site Clearing and 

Demolition. 

These notices are available as free pdf 

documents and include relevant draw-

ings and specifications. After bid open-

ing, brief bid abstracts and award infor-

mation are also posted.  

Bigger solicitations of all sorts (services, 

consulting, equipment and supplies) are 

posted by the Idaho Division of Purchas-

ing on its e-procurement page. For an 

overview of Idaho Electronic Procure-

ment (IPRO), visit http://purchasing. 

idaho.gov/ipro.html. 

Curious to see our big Master Plan of 

design and construction? Visit 

www.itd.idaho.gov and click on the icon 

shown above for our five-year project list. 

 

Free File offers all federal tax forms for 

free. That goes for the Form 1040, Form 

1040EZ and Form 1040A. For example, 

all forms are free if you have mortgage 

interest deductions, children in college 

or made money in the stock market, 

among other things. 

Also for example, all forms are free if 

you have a Form W-2, or a Form 1099 

or an EIN for your own business. 

Free File software products can help 

answer many of your questions by walk-

ing you through a step-by-step process 

to complete your tax return. 

(FREE FILE, Continued from page 6) And if you can’t find answers from your 

tax software product, there are many 

other online tools at IRS.gov that can 

help you find the answers you need 

when you need them. 

If, for whatever reason, you cannot meet 

the April 18 tax deadline this year, you 

also can use Free File to submit an ex-

tension to file. Just look for the compa-

nies that are offering free extension 

forms. The extension will give you until 

Oct. 17. But remember, it’s an extension 

to file, not an extension to pay. If you 

think you will owe, be sure to make any 

payment by April 18. 

www.itd.idaho.gov/design/cau/cau.htm
www.itd.idaho.gov/design/contractors/contrinfo.htm
www.itd.idaho.gov/business/business.htm
www.irs.gov
http://purchasing.idaho.gov/ipro.html


Idaho Transportation Department 

Office of Civil Rights 

PO Box 7129 

Boise, ID 83707-1129 

In the past, the Office of Civil Rights 

accepted the Bidders Registration in 

paper format, our staff disappearing into 

a hibernation-like state in mid-

December and reemerging sometime in 

March after manually entering thou-

sands of forms.  

Unlike Phil, however, we have updated 

our long-standing tradition and entered 

the Age of the Internet. Our burrow is 

now equipped with an online reporting 

and tracking tool called B2GNow, which 

has replaced our old Bidders Registra-

tion form with an electronic one.  

This system is accessible to all primes, 

subs, and suppliers who wish to do 

business with ITD on Federal-aid pro-

jects and requires one-time registration.  

All you have to do is navigate to our 

website, login to your B2GNow account 

(or create one, if needed), and complete 

the Bidders Registration online. 

(BIDDERS, Continued from page 1) 

Some important tips to help you transi-

tion to this new process: 

 Bookmark this link for quick access: 

https://itd.dbesystem.com/  

 Before beginning the registration 

process, have your company’s TIN 

or EIN handy, along with any pro-

fessional or business licenses 

 Visit your local library or contact 

B2GNow’s Customer Support if you 

are unfamiliar with navigating a 

computer or uploading documents 

Don’t wait until the last minute; failing to 

register can delay your ability to bid or 

work on a project 

We understand how change can feel 

daunting. But rather than casting a shad-

ow, B2GNow is helping us see the light 

to a more efficient registration process.  

Join the 400 firms that have already 

successfully registered by hopping 

online now! Without registration, you 

cannot complete key functions that are 

required on ITD’s federal-aid projects 

and agreements.  

(And yes, it’s so easy even a groundhog 

can do it.) 

Even without opposable thumbs, Phil is still game  

when it comes to registering as an ITD Bidder.  




