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[bookmark: Text1]Task Order Number:       	

[bookmark: Text2][bookmark: Text3][bookmark: Text4][bookmark: Text5][bookmark: Text113][bookmark: Text114]This task order is made and entered into this       day of      , 20  , by and between the State of Idaho, acting by and through the Idaho Transportation Board and the Idaho Transportation Department, whose address is 3311 West State Street, Boise, Idaho 83703, hereinafter called ITD and      , whose address is      , hereafter called      .

[bookmark: Text6]The task order describes research to be conducted by       for ITD.  Any deviation from the work outlined in the task order must first be approved in writing by ITD.  In addition, work performed under this task order is subject to the provisions of the Cooperative Transportation Research Program Master Agreement as amended.  The master agreement and this task order constitute the entire agreement.  No oral understanding or agreement shall be binding on any of the parties hereto.
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	Note:	 Submit invoices, Professional Agreement Invoice and Progress Reports (ITD Form 0771), and supporting expenditure detail to the ITD Project Manager listed above by email monthly in accordance with the Master Agreement. Invoices shall state the task(s) under which the total invoiced costs were accrued.
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Description of Work

	Research Problem Statement
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	Project Communication Schedule

	     

	Needs and Requirements
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	Expected Outcomes/Savings to ITD
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Exhibit 3 – Task Completion Deadlines

Task completion dates shall include schedules for all tasks and submission dates for all deliverables specified above.  Dates should be included for submission of report outline and report drafts.  See steps listed below.
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	Deadline (mm-dd-yy)
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Report preparation and review steps:
	· Submit report outline to ITD for review

	· Meet with ITD Project Manager and Research Program Manager to discuss report outline and content

	· Send draft to peer reviewer and make necessary changes

	· Send draft to report editor and make necessary changes

	· Submit draft final report to ITD/FHWA for review

	· ITD/FHWA review of draft completed (allow 30 days for ITD review)
· Revise report as needed in response to ITD review comments (allow 30 days)

	· Submit final draft to ITD (allow 30 days for final review and revision of the report)






Exhibit 4 – Project Time Schedule

Please attach Gantt chart with a graphic depiction of the project schedule.
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Exhibit 5 – Project Budget

Please attach a budget detailing costs by task/deliverable.
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	Acknowledged and Understood
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