[image: ]	Request for Approval of In-Kind Work	ITD 2394   (Rev. 06-14)
	By Local Sponsor on Federal-Aid Projects	itd.idaho.gov

	Key Number
	Project Number
	Project Name

	[bookmark: Text1][bookmark: _GoBack]     
	[bookmark: Text2]     
	[bookmark: Text3]     

	Local Agency Name
	[bookmark: Check1]|_| Engineer Services During Project Development

[bookmark: Check2]|_| Construction Engineering and Inspection, Sampling, and Testing

	[bookmark: Text4]     
	

	Nature of Work to be Performed by Local Agency

	[bookmark: Text5]     

	Total Estimated Cost – Note: Costs for these services that exceed the match required on the project are not eligible for reimbursement

	[bookmark: Text6]     



List the employees who will be providing services. List employees’ qualifications, certifications, and experience for the work to be performed. Attach additional pages if necessary.

	Name
	Qualifications and Certifications
	Experience (If listing specific project experience, indicate if the project was federally funded)
	Estimated Cost*
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*Provide separate page with details – see the attached exhibits for examples and for documentation requirements upon completion of work

	Reviewed By - Project Manager’s Printed Name
	Project Manager’s Signature
	Date

	[bookmark: Text8]     
	
	[bookmark: Text9]     

	In-Kind Work Approved**
	Approval Authority Engineer’s Printed Name
	Engineer’s Signature
	Date

	[bookmark: Check3][bookmark: Check4]|_| Yes	|_| No
	[bookmark: Text10]     
	
	[bookmark: Text11]     



**Approval Authority:
	Local Projects Administered by LHTAC – Contract Services Engineer
	Local Projects Administered by the District – District Engineer


Documentation Requirements for Completed In-Kind Work

If this request is approved, the following will be required upon completion of the work.

The Sponsor must provide documentation of the actual expenses related to the services provided by the Sponsor. The Sponsor shall maintain complete records and submit an itemized statement of all manpower, materials, and out-of-pocket expenses, and accomplish all record-keeping in accordance with the following procedures:

a. Individual time sheets will be maintained reflecting the total hours spent on the project.  It is imperative that the hours be traceable to the project.

b. Material – Cost of new material utilized on the project shall be supported by copies of invoices.

c. Out-of-pocket expenses – All expenses shall be supported by copies of receipts.

d. The record system must be able to trace all costs from all billings through the ledgers and the source document.
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Exhibit D - Construction Engineering and Inspection Summary

Labor Day Estimate Summary

Summary Total Proj Manager Chief Inspector Tech Office M. Survey
L-Hours L-Hours L-Hours L-Hours L-Hours L-Hours
1| city-Labor Hours | 171.50 4700 [ e0o0 [ 2500 [ 3150 | 8.00 |
Salary Costs
A. Summary of Man-Day Costs Base Rate Fully Loaded Hourly Rate
1| Project Manager 47.00 L-Hours X $41.38 $87.31  hour=|$ 4,103.57
2 | Chief Inspector 60.00 L-Hours X $27.96 $59.00  tour=|$ 3,540.00
3 | Trans Technician 25.00 L-Hours X $27.72 $58.49  mour=|$ 1,462.25
4 | Office Manager 31.50 L-Hours X $14.84 $31.31  hour=|$ 986.27
5 | Survey* 8.00 L-Hours X $21.94 $46.29  hour=|[$ 370.32

* Survey hours are crew hours (2-man crew).

Total Direct Payroll

_$ 10,462.41
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Exhibit A - Project Development Services

1 - Concept Report/Environmental Total PM Designer Tech Office M. Survey
L-Hours L-Hours L-Hours L-Hours L-Hours L-Hours
1.1 | Concept Report/Environmental -
1.1 |Concept Design 1.00 1.00
1.2 | Prepare Concept Report 10.00 2.00 4.00 4.00
1.3 | Address Review Comments 5.00 1.00 2.00 2.00
Prepare Environmental Cultural Resource
1.4 |Document 4.00 2.00 2.00
1.5 |Environmental Photos/Field Survey 12.00 12.00
1.6 | Prepare Environmental Evaluation 3.00 2.00 1.00
1.7 |Prepare Environmental Cat Ex Document 3.00 1.00 1.00 1.00
1 Total For Contract Administration 38.00 9.00 5.00 20.00 4.00 5
2 - Survey Total PM Designer Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
Reference Survey Monuments 26.00 2.00 24.00
Total For Survey 26.00 2.00 - - - 24.00
ldaho Falls
3 - Final Design Total PM Designer Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
3.1 |Prepare Plan Sheets 49.00 1.00 8.00 40.00
3.2 |Prepare Specifications 4.00 2.00 2.00
3.3 |Prepare Schedule 1.00 1.00
3.4 |Final Design Review and Comments 30.00 2.00 8.00 20.00
3 Total For Final Design 84.00/6.00 18.00 60.00 = =
Idaho Falls
4-PS&E Total PM Designer Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
4.1 |PS & E Submittal 28.00 2.00 6.00 20.00
4.2 | Advertisement Review/Support 16.00 4.00 4.00 4.00 4.00
4 Total For Project PS & E 44.00 6.00 10.00 24.00 4.00 -
5§ - Monthly Invoices Total PM Designer Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
[5 ] Monthly Invoices 8.00] 400 | | 4.00
Total| 200.00 27.00 33.00 104.00 12.00 24.00
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Exhibit B

Project Development Services Summary
Labor Day Estimate Summary

Summary Total Proj Manager Designer Tech Office M. Survey
L-Hours L-Hours L-Hours L-Hours L-Hours L-Hours

1] city-Labor Hours | 200.00] 27.00] 33.00] 104.00] 12.00] 24.00]

Salary Costs
A. Summary of Man-Day Costs Base Rate Fully Loaded Hourly Rate
1| Project Manager 27.00 L-Hours X § 43.46 $91.69 /hour=| $ 2,475.63
2 | Designer 33.00 L-Hours X § 30.12 $63.55 /hour=| $ 2,097.15
3| Tech 104.00 L-Hours X § 23.15 $48.84  jhour=|§ 5,079.36
4 | Office Manager 12.00 L-Hours X § 14.84 $31.31 /hour=| § 375.72
5 | Survey* 24.00 L-Hours X § 21.94 $46.30 /hour=| § 1,111.20

* Survey hours are crew hours (2-man crew). Total Direct Payroll $ 11,139.06




image4.jpg
Exhibit C - Construction Engineering and Inspection

1 - Construction Administration Total PM Cl Tech Office M. Survey
L-Hours L-Hours L-Hours L-Hours L-Hours L-Hours
1.1 | General Contract Administration -
1.1 | Submittal Log & Min. Testing Requirements 250 1.00 1.50
1.2 | Pre-Construction Conference 3.00 1.00 1.00 1.00
1.3 | Labor Compliance 6.00 1.00 3.00 2.00
1.4 | Civil Rights Compliance 5.00 3.00 2.00
1.5 |Filing & Records Verification 4.00 4.00
1.6 | Progress Estimates 4.00 2.00 2.00
1.7 | Materials Certifications 7.00 2.00 3.00 2.00
1.7.1|MTR 5.00 3.00 2.00
1.7.2 | Source Approvals 3.00 1.00 1.00 1.00
1.7.3 | Mix Design Reviews 3.00 3.00
1.8 |Contract Changes 3.00 3.00
1.9 |Weekly Progress Meetings 10.00 4.00 4.00 2.00
1.10 | Payroll Submittals 5.00 1.00 4.00
1.11 | Change Orders 3.00 2.00 1.00
1.12 | Submittal Reviews 5.00 2.00 3.00
1.13 |Claims - 0.00 0.00
1 Total For Contract Administration 68.50 26.00 14.00 7.00 21.50 -
2 - Survey Control Total PM Cl Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours L-Hours
2 Survey Verification 10.00 2.00 8.00
2 Total For Survey Control |10.00 2.00 - - - 8.00
ldaho Falls
3 - Project Inspection Total PM Cl Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
3.1 | On Site Inspection/Diaries 46.00 6.00 30.00 10.00
3.2 | Deficiency reporting and Recommendations 3.00 2.00 1.00
3.3 |Pay Documents 7.00 1.00 4.00 2.00
Environmental and Erosion Control
3.4 | Monitoring 4.00 1.00 3.00
3 Total For Project Inspection 60.00 10.00 38.00 12.00 - -
ldaho Falls
4 - Project Close Out Total PM Cl Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
4.1 | Document Review 5.00 5.00
4.2 _|Final Payment Certifications 4.00 4.00
4.3 | Substantial Completion Inspection 15.00 4.00 4.00 6.00 1.00
4.4 |Final Inspection 8.00 4.00 4.00
4 Total For Project Closeout 32.00 8.00 8.00 6.00 10.00 -
5 - Monthly Invoices Total PM Cl Tech Office M. Survey*
L-Hours L-Hours L-Hours L-Hours L-Hours Crew-Hrs
| 5 Monthly Invoices 1.00 1.00
Total| 171.50 47.00 60.00 25.00 31.50 8.00





