
 
Bidder’s List Instructions 

 
To register on the Bidder’s List you first must go to the following website https://itd.dbesystem.com  
 
Important Note: Please make sure keep contact information up to date. Also please note your 
username is your email and therefore can ONLY be associated with one person (you). You cannot use 
one email for multiple users. Each user should have their unique username (email).  
 

Instructions if you have not done business with ITD before: 
 

 
 

Step 1: Select the ITD Bidder’s List Registration 
Step 2: Create a New Vendor Account by selecting the “Create Account” hyperlink. Which then 
requires you to enter your business information, your tax id and other contact information.  

 
 

 

https://itd.dbesystem.com/


 
 
 

ONCE YOU HAVE COMPLETED THE VENDOR REGISTRATION PROCESS  
go to Step 3 below to officially register on the Bidder’s List.  

 
Step 3: Go to the UPDATE or RENEW Vendor Registration section. Select the “Login” hyperlink.  

 
 
 
Step 4: The online form will display. Complete the online form and upload any licenses that apply. 
Once you complete the form select the submit icon. Your registration once submitted will  
immediately post on the Bidder’s List.  

 
 
 

Instructions if you have an existing account to log in to the Diversity Management System: 
 
If you already have access into the Diversity Management System then you have two options for  
1. Instructions for Registering on the Bidder’s List for the first time OR 
2. Instructions for renewing your firm’s existing Bidder’s List Registration.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
Instructions for Registering on the Bidder’s List for the first time 

 
Step 1: Select the “Log in”, enter your username (email address) and your password.  
 

 
 
 

Step 2: Once on your Dashboard look for the “Go to Start/Renew ITD Bidder’s List Registration” 
and then select “ITD Bidder’s List Registration” 
 
Step 3: Complete the online form and upload any licenses that apply. Once you complete and 
select the submit, it will immediately post on the Bidder’s List.  
 
 

Instructions for renewing your firm’s existing Bidder’s List Registration. 
 
The second option for registering for the first time or renewing your Bidder’s List Registration is to 
go to the home page and login through the ITD Bidder’s List Registration link. 
 
Step 1: Select the “ITD Bidder’s List Registration” option below. 

 



 
Step 2: Go to the UPDATE or RENEW Vendor Registration section below and select the “Login” 
hyperlink 
 

 
 

Step 3: The online form will display. Complete the online form and upload any licenses that apply. 
Once you complete the form select the submit icon. Your registration once submitted will immediately 
post on the Bidder’s List.  

 
 
 
 


