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Data

Why is it important?

3Your Safety.  Your Mobility.  Your Economic Opportunity.
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National Transit Database

Required Reporters

NTD Data Products

Annual Submission
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Quarterly Reporting
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Due Time Period
May 31 January – March
August 31 April – June
November 30 July – September
February 28 October - December
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Monthly Reporting
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Due Time Period
March 31 January
April 30 February
May 31 March
June 30 April
July 31 May
August 31 June
September 30 July
October 31 August
November 30 September
December 31 October
January 31 November
February 28 December





Reporting Template

General Information
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Reporting Template
Resources
General Information
Mode Report
 Demand Response
 Fixed Route
 Vanpool

 Fleet Inventory
 Facility Inventory
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Phone Number: 208 334-8848

Phone Number: 208 334-8533
E-Mail: PTReporting@ITD.Idaho.gov

ITD Contact Person

NTD Reporting Glossary

Ada Finlayson, Grants & Contracts Officer

http://www.ntdprogram.gov/ntdprogram/rural.htm

Shauna Miller, Grants & Contracts Officer
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Resources
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General Information

Agency Information

Contact Information

General Purpose Maintenance Facilities
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General Information
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Agency Type
Organization Type
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General Information 
Drop Downs Boxes
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Reporting Template

Modal Reporting

13Your Safety.  Your Mobility.  Your Economic Opportunity.





14

Mode Reporting
 General Information
 Vehicle Revenue
 Unlinked Passenger Trips
 Ridership
 Safety Data
 Additional Resources
 Additional Information
 Financial Information
 Operating
 Capital
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 Bus (MB) = Fixed Route Service

Demand Response (DR) = Demand Response  Service

Demand Response – Taxi (DT) = Taxi Service

Vanpool (VP) = Vanpool Service

Commuter Bus (CB) = Intercity Bus Service
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NTD Modes of Service
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General Information
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General Information
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Reporting Template

Service Information

18Your Safety.  Your Mobility.  Your Economic Opportunity.




 The time when a vehicle is available to the general 

public and there is an expectation of carrying 
passengers.  The passengers either:
 Directly pay fares;
 Are subsidized by public policy; or
 Provide payment through some contractual 

arrangement.

Vehicles operating in fare free service 
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Revenue Service
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Revenue Information
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Reporting Template

Safety Information

21Your Safety.  Your Mobility.  Your Economic Opportunity.





22

Safety Data
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 Fatalities
 Injuries
 Property Damage
Collisions
 Evacuations
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Safety Event
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A fatality is a death due to… 

 Collision (including suicides),

 Hazardous Material Spill,

 Fire, 

 Acts of God

 System or Personal Security Event (including suicides)

 Other Safety Event
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Fatalities
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 Serious Injury
 Requires hospitalization for more than 48 hours within 

7 days of the event;
 Results in fracture of any bone (except simple 

fractures);
 Causes severe hemorrhages, or nerve, muscle, or 

tendon damage; 
 Involves an internal organ; or
 Involves 2nd or 3rd degree burns, or any burns affecting 

more than 5% of the body surface.
Non-Serious Injuries
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Injuries

Your Safety.  Your Mobility.  Your Economic Opportunity.




Meets thresholds

Vehicle Towed

 Suicide

Damage Threshold ($25,000)
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Reportable Collisions
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 Estimated property damage equal to or exceeding 

$25,000
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Damage Threshold
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 Evacuation of a transit facility or vehicle for life-

safety reasons.
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Evacuations
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Reporting Template

Financial Information
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Operating

Capital

Actual vs. Accrual
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Financial Information
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Operating Financials
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Sources: Revenue Funds
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Federal Assistance
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Total Revenues
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Capital Financials
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Sources: Revenue Funds
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Federal Assistance
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Total Revenues
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Reporting Template

Asset Management Information
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Inventory

 Fleet Inventory
 Facility Inventory
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Reporting Template

Common Errors
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Common Errors

 Balancing
 Financial Information
 Ridership

 Inventory
 Missing data
 Changes to fleet
 Mileage
 Out dated information 
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Annual Performance 
Report

Scorecards
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Statewide Performance Measures
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Statewide Performance Measures
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District 1
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Questions
Ada Finlayson Shauna Miller
208 334-8848 208 334-8533

PTReporting@ITD.Idaho.gov 
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A crash occurs in the afternoon.  Bus was in the left 
hand turn lane.  After the light turns green a private 
vehicle runs through the red light and crashes into the 
front of the bus.  Nobody at the scene requires more 
than minor first aid treatment.  No persons require 
medical transport.  Damage is estimated at $15,000. The 
bus had to be towed.  The next day the Director 
receives a call that the driver passed away in the middle 
of the night from a heart attack.  

60

Example:  Poll 01

Your Safety.  Your Mobility.  Your Economic Opportunity.

What type of reportable incident is this?
Answer:  Reportable incident




Three patrons are disembarking your bus.  The second 
passenger down the stairs trips and knocks down the 
patron in front of and behind them.  This requires the 
transport for 2 patrons.  The third patron refuses 
medical attention and goes on their way.
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Example:  Poll 02a

Your Safety.  Your Mobility.  Your Economic Opportunity.

What type of reportable incident is this?

Answer:  Reportable incident




Three patrons are disembarking your bus.  The second 
passenger down the stairs trips and knocks down the 
patron in front of and behind them.  This requires the 
transport for 2 patrons.  The third patron refuses 
medical attention and goes on their way.
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Example:  Poll 02b

Your Safety.  Your Mobility.  Your Economic Opportunity.

How many serious injuries?

Answer:  2




A bus collides with a private car.  The car is totaled; the 
bus incurred body damage. The car has an estimated 
value of $15,000 (transit agency uses the car’s Kelley Blue 
Book value or another reasonable source to estimate the 
present value). The cost of the bus body damage is 
estimated at $12,000. 
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Example:  Poll 03a

Your Safety.  Your Mobility.  Your Economic Opportunity.

What is the total property damage for reporting 
purposes?

Answer:  $27,000




A bus collides with a private car.  The car is totaled; the 
bus incurred body damage. The car has an estimated 
value of $15,000 (transit agency uses the car’s Kelley Blue 
Book value or another reasonable source to estimate the 
present value). The cost of the bus body damage is 
estimated at $12,000. 
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Example:  Poll 03b

Your Safety.  Your Mobility.  Your Economic Opportunity.

Is this reportable?

Answer:  Yes




A transit passenger exits a transit bus, crosses the street 
in front of the bus, and is struck and killed by a passing 
motor vehicle. 
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Example:  Poll 04

Your Safety.  Your Mobility.  Your Economic Opportunity.

What type of reportable incident is this?

Answer:  Non-Reportable Incident




You pick up Sue, Tom, and George at their homes.  You 
drop Sue off at a medical appointment, Tom off at 
work, and then pick up Sue.  You then drop off George 
to the grocery store and take Sue to the pharmacy.  
Once done, Sue accompanies you to pick up George 
and take Sue and George home.
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Example:  Poll 05

Your Safety.  Your Mobility.  Your Economic Opportunity.

How many trips should be logged?

Answer:  6




You pick up 15 passengers at the local senior center to 
take on a drive to view the Holiday Light Tour.  You 
pick up the passengers and drive for 2 hours before 
returning back at the senior center.  During the trip no 
passengers departed the vehicle or boarded.
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Example:  Poll 06

Your Safety.  Your Mobility.  Your Economic Opportunity.

How many trips should be logged?

Answer:  15
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