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CONFERENCE WEBSITE & REGISTRATION

We encourage our Vendors to visit the conference website and to register to attend the Summit. You can do this by
visiting: https://www.eventleaf.com/e/26ptsummitvendors

EVENT DATES/LOCATION

The 2026 Public Transportation Summit will be held at the Riverside Hotel located at 2900 W Chinden Blvd, Boise, ID
83714. The Public Transportation Summit will be held:

e Tuesday, September 1, 2026, from 9:00 am — 6:00 pm. (Vendor booths must be set up before 8 am. If interested
please let us know, we are trying to get access the day before for booth set up.)
e Wednesday, September 2, 2026, from 9:00 am — 6:00 pm. (Vendor booths can be broken down after 6 pm)

SUMMIT ATTENDEE INFORMATION

The Idaho Public Transportation Summit is an invaluable opportunity for public transportation industry professionals to
convene, collaborate, and advance our collective mission of providing mobility. Attendees include public transit agencies
and their stakeholders, local government, Idaho working group member agencies, public transportation enthusiasts and
nonemergency medical transportation providers. The Summit is designed to foster discussion and interactions between
presenters, vendors and participants on a variety of topics through seminars, workshops, and vendor booths.

VENDORSHIPS

One component of the Public Transportation Summit is the vendor show. This element brings together attendees and

companies that offer services and/or goods. Our attendees really enjoy meeting our vendors and learning more about
your products. The Summit has limited openings for vendors and we encourage you to reach out to Connie Edwards to
ensure your space.

* The cost to participate is $250, due on 09/01/2026.

* Allvendors will be recognized and appreciated several times during the event.

* All Vendor/Sponsor cost are free for your company. In lieu, we are requesting 2 gift cards.

*  You will be provided one 8-foot table space, table covering, and two chairs.

* High-speed internet will be provided.

VENDOR BENEFITS

* Attendance to the Summit includes all meals and refreshments offered during the Summit. Meals included in the
event consist of breakfast and lunch daily. Refreshments are also provided throughout the event.

* Hotel accommodations are on your own. There are a limited amount of discounted rooms available in the room
block for the event so we encourage you to make your reservations early.

e Transportation to and from the Resort are on your own.

* All travel costs to the conference (flights, rental car, etc.) and meals outside of the conference provided foods and
refreshments are on your own.

* Vendor recognition ribbon and vendor recognition throughout the event.
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VENDOR REQUEST

* During the Summit we want to engage our attendees to visit with our vendors through the use of a Vendor
Visitation Card. Attendees must visit your booth to have you sign their card and then entered into a big drawing
held on the last day. We have used this in several events and attendees really like the activity.

* Please provide your logo to be used in the conference agenda and throughout the summit. Your logo should be an
.ai (lllustrator), .eps (PostScript), or .psd (Photoshop) file if at all possible. A high-resolution file (at least 2mb) .jpg or
.png. The deadline for submitting your logo is July 15, 2026 close of business.

* The shipping of products or materials to and from the event is solely the responsibility of the vendor and should be
sent to ITD and not the hotel. Please contact Connie Edwards for shipping information.

*  We are asking provide 2 gift cards valued at $50.00 each for either VISA or Amazon. These will either be given out
during our raffles or used to purchase raffle prizes for our attendees. Vendors will be recognized as the contributor
during these raffle give drawings. Gift cards need to be mailed in no later than July 15, 2026 to Connie Edwards.

SET UP/BREAK DOWN

* Set up time is on Tuesday September 1 from 7-8 am at the Riverside Hotel’s conference center. We are attempting
to gain access to be able to set up the day before, please let us know if you’d be interested.

Please visit the registration desk for your credentials and to receive your booth space assignment.

* Break down will be on Wednesday, September 2nd' beginning at 6 pm.

BOOTH SPACE ASSIGNMENT

Each company will receive an 8’ table, 2 chairs, hotel Wi-Fi and tablecloth/skirting.

If you need access to power, let us know as soon as possible so we can make appropriate space assignment. We will
have limited number of extension cords on site, but if you could, bring your own extension cords just in case.

* Advise if specialized space or electrical outlets are needed.

* During break time, please ensure that someone will be at your booth so attendees can visit.

* We encourage you to bring swag to promote your business/organization.

* Please let us know ASAP if you require space to bring a bus or other outside large equipment.

‘

ECURITY & LIABILITY
* The Idaho Transportation Department will work closely with the Resort for security. If you have items that are of
high value, we recommend you remove the items at the end of the day.
* The Idaho Transportation Department does not assume any liability of lost or stolen items during the summit.

Connie Edwards, Vendor Coordinator Mailing Address:
Connie.Edwards@itd.idaho.gov ITD-Public Transportation Office
208 859-4199 Attn: Connie Edwards

PO Box 7129, Boise, ID 83707

Thank You for all Your Support of the Public Transportation Summit!
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